
HOOD RIVER COUNTY SCHOOL DISTRICT 
CERTIFIED JOB DESCRIPTION 

 

 

JOB CLASSIFICATION: Student Support Specialist 

JOB TITLE:   Student Support Specialist 

REPORTS TO:   Building Principal and Student Services Director 

 

Job Purpose Statement: Advocate for and support every child’s academic, emotional, behavioral, 
and social development in school communities where all students are safe, known and accepted. 

 
General 

 Provide individual consultation to students and school community. 

 Provide small group counseling to students and school community. 

 Assist the school principal in resolving individual or group conflict. 

 Consult with parents regarding student academic, social, or emotional progress.  

 Participate in professional growth activities, as assigned. 

 Other duties as assigned. 
 
Support of School-Wide Systems 

 Provide a leadership role in the development and delivery of school-wide and classroom-
based behavior and academic programs.  

 Provide leadership to the school and district Positive Behavior and Instructional Support 
(PBIS) team to collect and utilize behavior data for the purposes of developing and monitoring 
prevention and intervention programs. 

 Model the use of school-wide, group, and individual data for effective decision-making using 
district academic and behavioral protocols. 

 Assist in the development and maintenance of a system for school-wide positive 
acknowledgements to reinforce desirable behaviors. 

 Assist in the development and delivery of school-wide consequence systems that decrease 
occurrences of negative behavior. 

 Lead in training staff in trauma informed practices, collaborative problem solving and 
restorative practices. 

 
Support Group & Individual Intervention Programs  

 Work with school staff to identify and intervene with students in need of social emotional 
support and instruction.   

 Implement interventions for students identified as needing strategic supports (such as Check-
in/Check-out). 

 Implement short-term, goal-oriented counseling for students demonstrating acute need.  

 Conduct Functional Behavior Assessments (FBA) used to develop Behavior Support Plans 
(BSP). 

 Serve as the coordinator of the school risk/threat assessment team(s) to assess and develop 
safety plans for students who may pose a risk to themselves or others. 

 Implement targeted interventions of core guidance curricula including social skills, safety, 
substance abuse, and related curricula. 
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 Coordinate with mental health, Department of Human Services, and other community 
providers to support student success in all environments.   

 Serve on the school’s Response to Intervention teams to identify students in need of targeted 
or intensive supports and to monitor student progress toward grade-level expectations.  

 Conduct and communicate the results of evaluations Section 504 eligibility purposes. 

 Manage school’s Section 504 caseload and monitor the provision of documented 
accommodations. 

 Consult with school staff regarding the needs of new and transitioning students. 
 

Program Implementation/Instruction 

 Support the delivery of the District’s guidance and counseling grade-level standards  

 Implement Behavior Support Plans; consult with and orient teachers to plans. 

 Oversee the delivery of guidance curricula including social skills, safety, substance abuse, and 
related curricula.   

 Provide information and referral services to students and families in need of food, clothing, 
shelter, medical, mental health, dental, and other basic needs. 

Referral 

 Participate in all applicable referral, evaluation planning and evaluation team processes, as 
they apply to Section 504 and/or Special Education eligibilities. 

 

Experience Required:   
Has successfully completed a master’s degree and school-based internship in School Psychology or 
School Counseling; and/or has completed two (2) years of successful counseling in private or public 
school or private practice as LCSW, and/or other state licensed counselor; and/or has completed five 
(5) years of successful teaching experience in special education programs.  
 

Education Required: Master’s degree with a major in one or more of the following areas: School 
Psychology, School Counseling, Social Work, Child Development Education, Community Health, 
Teaching, and or Clinical Psychology 

 

Licenses, Certifications, Bonding, and/or Testing Required: Hold a valid Oregon Elementary 
Valid School Psychologist, School Counselor, Teaching License with Special Education Endorsement, 
and/or be eligible for a Certificate of Authorization from the Oregon Department of Education as a 
Child Development Specialist 

 

Valid Driver’s License and evidence of insurability, Criminal Justice Fingerprint Clearance, District 
drug screen 
 

Physical Requirements: 
 
1. In an eight-hour day employee may: 
 
 a. Stand/Walk  {  } None {  } 1-4 hrs {x} 4-6 hrs {  } 6-8 hrs 
 b. Sit   {  } None {  } 1-3 hrs {x} 3-5 hrs {  } 5-8 hrs 
 c. Drive  {  } None {  } 1-3 hrs {x} 3-5 hrs {  } 5-8 hrs 

 

2. Employee may use hands for repetitive: 
 
 {x} Single Grasping {x} Pushing and Pulling {x} Fine Manipulation 
  

3. Employee may use feet for repetitive movement as in operating foot controls: 
 {x} Yes   { } No 
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4. Employee may need to: 
  

 a. Bend  { } Frequently  {x} Occasionally  {  } Not at all 
 b. Squat  { } Frequently  {x} Occasionally  {  } Not at all 
 c. Climb Stairs  { } Frequently  {x} Occasionally  {  } Not at all 
 d. Lift   { } Frequently  {x} Occasionally  {  } Not at all 
 
5. Lifting: 
  

{  } Sedentary Work:  Lifting 10 pounds occasionally with frequent sitting and occasional 
standing/walking. 

   

{  } Light Work:  Lifting 20 pounds occasionally with occasional sitting and frequent 
standing/walking. 

   

{x} Medium Work:  Lifting 50 occasionally, 25 pounds frequently with occasional sitting and 
frequent standing/walking. 

   

{  } Medium Heavy Work:  Lifting 75 pounds occasionally, 35 pounds frequently with 
occasional sitting and frequent standing/walking. 

   

{ } Heavy Work:  Lifting 100 pounds occasionally, 50 pounds frequently with occasional 
sitting and frequent standing/walking. 

 

Mandatory Child Abuse Reporting 
 

As mandatory reporter (ORS.419b.010) you are required to immediately report to Law Enforcement 
and or Department of Human Services, any instances of suspected child abuse. 
 

I, ____________________________________ have read and received a copy of this job description, 
and understand that a copy of this job description will become part of my personnel file.   
           
                         
______________________________________ _______________________________________ 
Employee Signature     Date 
 
 


